Deccan Education Society’s

Name of the Unit: Brijlal Jindal College of Physiotherapy
Process Title: ICC Functioning and Record Keeping Process

ICC Committee function:

GBR for committee formation

issued.
'

Process of committee formation
initiated by the Unit Head.

!

Committee members confirmed.

!

Roles assigned to committee

members.

Meetings scheduled every

quarter.

Agenda discussed in the
meetings divided into complaint
resolution and programmes

)

!

!

Principal

Principal

Members

Members

Complaints received by the ICC
assessed at every meeting.

\4

Nature of complaint discussed in

the meeting.

Actions initiated to resolve the

complaint.

The complaint and subsequent
actions are followed up
immediately and after a week.

This Document is
1.  Prepared by: Name

Signature

Programmes to be undertaken
discussed

A4

Identification of resource
person/s for programme

!

Programme run on the set date

and time.
|

Feedback of the programme
taken.

Date

2. Verified by: Name

Signature

Date

Signature

Date

3. Approved by the Unit Head: Name
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Deccan Education Society’s
Name of the Unit: Brijlal Jindal College of Physiotherapy
Process Title: ICC Functioning and Record Keeping Process

! !

Record of the complaint Record of the programme
prepared and numbered serially. prepared and numbered serially.

| }
!

Records filed in the ICC file
Members

serially.

Process ends.

Principal,
~ D.E. Society's
Bryjlal Jindal College of Physiotherapy, Pune

This Document is

1.  Prepared by: Name Signature Date
2. Verified by: Name Signature Date
3. Approved by the Unit Head: Name Signature Date
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Deccan Education Society’s
Name of the Unit: Brijlal Jindal College of Physiotherapy
Process Title: ICC Functioning and Record Keeping Process

ICC Record Keeping Process:

Complaint received by the ICC.

|

Complaint put on agenda.

|

Committee meeting set up for Members
complaint resolution.

|

Complaint discussed and possible Members
action plans identified.

v

Action finalised and taken against
perpetrator.

Follow up taken immediately and Members
after a week.

|

Record maintained for each
complaint and action taken in the Members
respective file, numbered

serially.
}

Signs of committee members
taken.

Process ends.

Secretary
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LTS Bnjlal Jindal College of Physiotherapy, Pune
This Document is
1.  Prepared by: Name Signature Date
2. Verified by: Name Signature Date
3. Approved by the Unit Head: Name Signature Date
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Deccan Education Society’s
Name of the Unit:DES BRIJLAL JINDAL COLLEGE OF PHYSIOTHERAPY
Process Title: Anti-Ragging Committee Functioning and Record Keeping Process

Anti Ragging Committee Functioning and Record Keeping Process

ADMISSION OF | OFFICESTARF
THE FRESHER ‘

L

BRIEFING ABOUT RULES PRINCIPAL ANP
AND REGULATIONS WA SEILERE
AUTHORITY
i
- ANTIRAGGING FORMATION OF ANTI MEETING ARRANGED
~ COMMITTEE FORMED v RAGGING COMMITTEE =~  |N THE COLLEGE OF |
AS PER THE GUIDELINES AND SQUAD BY , | ANTIRAGGING
e las PRINCIPAL COMMITTEE |
MANAGEMENT : : , .
v
: | VISIT TO HOSTEL BY
PLANNED VISIT ! ot SURPRISE VISIT
 INFORMEDTORECTOR | ¢ NOT INFORMED
AND 2 SURPRISE. -
IF ANY INCIDENCE
NOTED APPROPRIATE
ACTION TO BE TAKEN
BY COMMITEE
v
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Deccan Education Society’s

Name of the Unit: Brijlal Jindal College of Physiotherapy
Process Title: Staff Grievance Process

Staff Grievance Committee function:

GBR for committee formation

issued.
I

Process of committee formation
initiated by the Unit Head.

A 4

Committee members confirmed.

A\ 4

Roles assigned to committee

members.

Quarterly meetings scheduled.

l

Complaints received by the
committee assessed.

!

Meeting convened.

!

Nature of complaint discussed in
the meeting.

v

Actions initiated to resolve the
complaint.

\4

The complaint and subsequent
actions are followed up
immediately and after a week.

Principal

Members

Members

Members

Members
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D.E. Society’s

BRULAL JINDAL COLLEGE OF PHYSIOTHERAPY
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Faiu Tscl’;‘ (gzo(l)lege Campus, Pune - 411 004 *Phone: (020) 67656471, 67656467

*Web-site: ) 6765649'4: 67656120 « E-mail: office.physiotherapyfadespune.org
£ W W'desPhYSlotherapycollege.com, www.despune.org
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